CREATING A SMARTS/GENIUS PROFILE

Step 1: Log on to www.infoed.org

Step 2: If you are working from off-campus, input TAMIU’s Username:
spininternational and Password: spintexas

Step 3: Click on Genius at the top of your screen.
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Step 4: Click on the Create a New Profile link on the top of the page.
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Step 5: Scroll down the list of participating institutions and select Texas A&M
International University.

Step 6: Click on Select.
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Step 7: On the New Profile Registration screen, populate the information
requested, select your affiliated department, and create a unique User Name and
Password. You will use this information to log on in the future, so keep it handy.

Step 8: Click on Submit.

\

Your Institution: Texas AS&M International University
®Enter vour first and last name and e-mail address.

First Mame:|Freda ast Mame:|Fredoliak

New Profile Registration

E-Mail j|ﬁred0|iak@tam|u,edu
@ Select Your Department

Texas A&M International Universi College of Arts and Sciences—Behawvioral, Applied Sciences and Criminal Justice
Texas AZM International UniversityNCollege of Arts and Sciences—Biolooy and Chemist
Texa: kA International University—College of Arns and Sciences—Fine and Ferdorming Arts
Texas A&M International Universit—Cpllege of Ans and Sciences—Language and Literature
Texas A&M International University—Cdllege of Arnts and Sciences—Mathematical and FPhysical Sciences

Texas ALN International University—CoNege of Business Administration—Div of International Business & Technology Studies
Texas Ak International University—Collpge of Business Administration—Div. of International Banking & Finance Studies

Texas A&M International University—Colldge of Business Administration—Office of the PhD Frogram

Texas A&M International University—Collelye of Business Administration—Texas Cir. for Border Economics & Enterprise Dew. | ¥

@SSk (MNot Required)

@ Enter vour wsername and passwond, These will be required cach time vwou want to access wour
profile, as well as any other of vour records or information in Info . Office. Each can be up to 20
alphanumeric characters in lenath, withk no spaces, and is case-sensitive.

Enter vour username: [firedoliak

Enter vour password: sessssssss
Re-enter your password: sesssssess
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You will then be transported to the Profile Summary Page. It should tell you that
your profile has been created, but is not yet validated.

“Welcome to SMARTS/GENIUS

Profile Summary Page

Congratulations, your profile has been created. Your registration
needs to be validated by your GENIUS administrator before use. This
may take up to one work day. If you need to contact the GENIUS
administrator, please e-mail : afreyi@tamiu.edu
chernandez@tamiu.edu

This profile summary page displays each of the major profile
information categories that can be maintained. You may review your
entire profile by going to the Full Profile View.

Dandy, Apple Account Status:
Texas A&NM International Unvalidated Profile
University

Step 9: Click open General and provide your basic information. This is also where
you set the parameters regarding your SMARTS daily e-mail alerts.

Required for GENIUS & SMARTS
@ Keywords

Used in SMARTS matching

Applicant Types Awvard Types
Geographical Restrictions Sponsor Types
Locations Tenable Position

You do not need to fill out any more personal information here if you do not want
to. This is for those who would like their full profile to be available in GENIUS for
collaborators at other participating institutions to see his/her information in order
to facilitate collaboration. You may skip all the way down to the questions at the
end of this page about whether or not, and in what format, you would like to

receive the emailed SMARTS announcing funding opportunities based on your
interests.



Step 10: To begin receiving SMARTS email alerts, answer the questions pictured
below and click on Save Changes at the bottom of the page.

SMARTS output™hits” will be e-mailed to you as SPIN matches are found on a daily basis.
Select "Yes" to receive your hits ("No"” will discontinue this e-mail service].

@ Yes
) Mo

If you answered "Yes" above to receive SMARTS output, do you want to receive all of your
daily "hits" in

® a single e-mail message; or would you like

O one "hit" per e-mail?

If you answered "Yes" above to receive SMARTS output, do you want to receive "hits" only
from sponsors within the U.5. 7

O Yes
@ Mo

In what format would you like your SMARTS output?{See Help for details.)

O Full Program
[ Feturn ] [ Logout ]

& Summary
Step 11: Click open Keywords. This is where you will select all keywords which fall
into your area(s) of research interest.

Please note that choosing Exact Matches (in the upper left portion of your
window) will narrow your results returned and choosing Hierarchical Matches will
broaden your results.

Would you like your SMARTS Keywords to actly or hierarchically? (See Help for details.)
OExact Matches

®Hierarchical Matches

Agricuttural [ Please select Keywords From Energy Category




Step 12: Click on the blue hyperlinked Main Topic to the left (not the box) that
fits your area. This will populate the Keyword box to the right with all Subtopic
Keywords associated with the yhain topic.

Would you like your SMARTS Keywords to match exactly or hierarchically? (See Help for details.)
() Exact Matches
(%) Hierarchical Matches

Science and Technology
Social Sciences

Agricultural Please select Keywords From Energy Category
Education Electrohydradynamic Generators A
Electrohydrodynamics
Energy ¥ i e
Engineering [
Geographical [
Humanities [ Engfay EdUPaﬁDﬁ
ergy Engineering
Law [ nergy Environmental Sciences
Management and Cammerce [ Energy Faculty Support
tdedical [ Energy Geosciences b
Other [
O
O

SelectSave Changes ) Feturn

Step 13: Click on the Subtopic(s) you are interested in, and then click on
Select/Save Changes.

If you want to select multiple Subtopic Keywords, hold down the control key on
your keyboard while making your selections.\As always, click on Select/Save
Changes when you have highlighted all your sybtopics.

O Please select Keyw\grds From Education Category

Education Academic Achiewgment -~
Enercy Addult & Continuing ®€ducation
Eﬂgineering ......................
Geographical Agriculture Education
Humanities Alcohol Education

H
F
H
Law [ Allied Health Education
ant and Commerce Alternative Modes Education
tt Eclucation
_ O sic Skills Education v
tedical [
dl Techr‘lglgler g | Select/Sawe Changes | [ Feturn ]
o | 2 CNnolooy




You may also mix and match Subtopic Keywords from various main topics in your
selection process if you choose. All the Keywords you select and save will appear
on the bottom of the Keywords page. You can check to make sure all your

Keywords appear and delete any unwanted Keywords before returning to the
Profile Summary Page.
I Imlmlllll_:w E AlD5—Substance Abuse
= ARTSHUMANITIES/CULTURAL ACTNTIES
tanagement and Commerce  [] Ahoriginal Haalth
Medical [ Aboriginal Studies v
Other [
Science and Technalogy [ |  SelectSave Changes | [ Return ]
Social Sciences [
Search for a Particular Keyword
v
Existing Keywords [ Delete Checked keywaords ]
Energy Biological/Biomedical Sciences [ Energy Environmental Sciences [
Ervironment (Health/SafetyiMedical) [] Ervironmental Education []

Step 14: If you would like to include all the Subtopic Keywords in your search
criteria, place a check in the box next to the Main Category and click on
Select/Save Changes and then the Return b n and you are done.

Agricultural [ \Please select Keywords
Education [ AGRICUNTURE/FOOD SCIENCES/FODDS A

. AIDS
- - AIDS Counsel
Engineering [ AIDS—Mental Hoxlth
Geographical [ ADS—Perinatal/Petiatric
Humanities [ AlDS—Sexually Transiitted
Law [ AlDS—Zubstance Abuse

ARTSHUMANITIES/CULTNEAL ACTMITIES

ment and Commerce Abariginal Health

. [ Abariginal Studies hi
Iedical [
and Techﬂﬁ g |  SelectSave Changes | [ Feturn ]




Step 15: Once back on the Profile Summary Page, click open Applicant Type.
Choose all fields which apply to you in the Applicant Type area, press Save
Changes which returns you once again to the Profile Summary Page.

Welcome to SMARTS/GENIUS

[ Handicapped

[ craduate Student

[ 1ndividual, Mon-Specific
[ Faculty Member

[ precollegiate Educatar/Persannel []

oOon0od

[ voung Investigatorunior Faculty [
[ Medical Resident

selections!

Minority Individual
Undergraduate Student
Predoctaral-Maon-Student
Artist MW riter/Etc,
Librarian/Library Profgssional
Higher Ed. administ/ators/Staff (]

oOoOoono

< [ Sawe Changes [ Feturn ]
——

Select all Criteria that applies to yvou.
Be sure to press 'Save Changes' at the bottom of this pagée after you make vo

Postdoctoral

Woman
Researcher/Investigator
Doctoral-Midcareer/Senior Iy
Physician/Medical Professior]
MHurse

The following categories: Award Types; Geographical Restrictions; Sponsor

Types; Locations Tenable; and Position are all defaulted to include all types and
no restrictions in each category. If you would like to narrow your search by any of
these categories follow the steps below. If not, you are finished.

Step 16: Click on Award Types. Choose all funding mechanisms in which you are
interested, and then click on Save Changes and you will return to the Profile

Summary Page.

" Welcome to SMARTS/GENIUS

Select all funding mec
If you make no selections,

[ capital Construction/Renowvation
[ curriculum Development

O equipment

[ Fellowship

[0 ceneral Project

[ Internships

[ Public Awareness/Education

[0 requests For Proposals (FBO)

[J Small Business Innovative Research
[ Training/Professional Development
[J challenge Grant

[ Land Acquisition

[0 seed mMaoney/Start-Up Funds

[0 Lectureship

[0 projects Outside the U.S.

anisms in which you are interested.

[ centers, Research/Service
[J cemonstration/Evaluation
[ Exhibits/Collections

[J Fulbright Programs

[ in-Residence

[] Perfarmances

[ Publication

[ sabbatical

[ summer

[ Trawel abroad

[] Endowment

[] Planning Grants

[ student Scholarship

[J outreach

[ Rresearch Grants/rR & D

[ conference--attend

[0 cocperative Research and Development agreement {CRADAY ] Small Business Technology Transfer (STTR) [ Dissertati

\ [ collaborative Project

Save Changes

'ALL' will be used in SMARTS matching.
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Step 17: Click on Geographical Restrictions. When you click into this field the first
thing you will notice is that No Restrictions is already checked — this is a default
setting and it is important for it {0 remain checked. You should click on the box
next to your geographic regionas well as your state. Press Save Changes and you
will return to the Profile Sumynary Page.

YWWelcome to SMARTS/GENIUS
Select all vegions /flocations that apply to yvour area.
MO RESTRICTIONSOO ] U5, ATLANMTIC [ .S, CEMTRAL
[T o= O uws. MID-aTL. O uw.s. MIDWEST
0 u.s. NORTH [ u.s. NORTHEAST [ U.S. NORTHWEST
[0 u.s. PaACIFIC [0 u.s. souTH [0 u.s. SOUTHEAST
O u.s, SoUTHWEST [ U.S. WEST [0 U.S. TERRITORY
[0 u.s. MEW EMGLAND [ aALASKA O aLapama
[ arkaMNsSas [ arIzome [ calLlFoRMIA
[0 coLoRADD [0 COMRECTICUT O WASHINGTOM 0. C.
O DELswaRE O EasST aFRICA O FLORIDA

Step 18: Click on Sponsor Types. Select all sponsor types from which you will
accept funding. If you make no selections, all categories will be used in your
SMARTS matching. This will increase the number of opportunities you will receive
in your SMARTS e-mail. Press Save Changes and you will return to the Profile
Summary Page.

Select all types of sponsors from which wou would accept funding.
If vou make no seledgtions, 'ALL' will be used in SMARTS matching.

O charity O chllegesuniversity [ Eurapean Crganisat
[ European Union Government [ FeVeral [ zowvernment and Pu
[ Industrial Crganisation [ Drul Houses/Laborataries [ miscellaneaus Maon-
[ 1ndustrial Groups/Crganizations [ mMemkrial/Individual Funds [ Foundations

[ Man-Profit Grganizations [ profedsional/scademic assoc & Soc. [ woluntary Health ©

[0 other Federal Assistance [ puhklic [ research Council

O state

| SaveChanges | [Rewm |




Step 19: Click open Locations Tenable. Choose all countries/regions in which you
will be interested in carrying out your project. If you make no selections, all
categories will be used in your SMARTS matching. Press Save Changes and you
will return to the Profile Summary Page.

Select all the countries\regions where yvou are interes
project. If you make no selections, 'ALL" will be us

d in carrying out vour
in SMARTS matching.

[ african/South african/Sub-Saharan african Institution [ antarcti€/arctic/Polar Regions [ any/Mo Restrictiond
[ asian Institution [ asustpélian Institution [ canadian Institutio
[ central/Eastern European Institution [ cafi [J Danish Institution

[ Eurasia uropean Institution [ 1ndian Institution

[ 1rish Institution Israel Institution [ Mexican Institution
[ middle/Mear Eastern Institution [ Mew Zealand Institution [0 south/Central Ame
O swedish Institution [ united Kingdom Institution O u.s.4. Institution ¢

[ Sawe Changes I [P\eturn]

The Position category already has Investigator selected for you. Selecting other
fields will not affect the SMARTS matching, so you do not need to make any
further selections here.

Welcome to SMARTS/GENIUS

Select all the positions in which you are interested.

O administrative Only ¥ Investigatar [ Adjunct Faculty
(] IRB Member [] staff [ student/crad
(] student/Undergrad

I sawve Changes J [Return]

Step 20: Once you have populated the fields outlined above for the purpose of
receiving SMARTS e-mail alerts, you may opt to continue on and populate the
GENIUS Categories. The GENIUS Categories will allow you to build a more
comprehensive profile. The primary purpose for completing the GENIUS
Categories is to provide Genius users at other participating institutions more
information about you and your research interests in order to encourage
collaboration.

GENIUS Categories

Advisess Collaborators
Committes Memberships Courses Taught
Creative Activities Education
Employiment Honors & Awards

Langusges Fatents

Professional Associations and
Societies

FProfessional Licenses/Ceartificates

Publications Research

Reviewed Works Sponsored Funding




Once you have populated the fields required to build your SMARTS/GENIUS
profile, Anne Frey or Celeste Kidd in the Office of Research and Sponsored
Projects will receive an e-mail notifying her that your profile has been completed.
One of them will then validate your newly created profile and you will begin
receiving your daily SMARTS mail, alerting you of relevant funding opportunities.

For questions call The Office of Grant Resources at 326-3028 or send an email to
cekidd@tamiu.edu during normal office hours.

For InfoEd Technical Support call 1-800-727-6427.
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